College of Science — Student Registration Tips for Fall 2021

4-Changing a Schedule through myPurdue using Add or Drop Classes Option

1. Goto MyPurdue and enter your Login and Password using your BoilerKey.

Log In using your Purdue Carcer Acosunt

Passweord;

ir Registration

3. Click on Banner Self-Service (Please use Scheduling Assistant)

Register for Classes

Do | have any holds?

Do | have a requited survey

Registration Status & Time Ticket
sy g br ghor

Banner Sell-Service (Please use Scheduling Assistant)

ook Up Classes
Re 1k i ation PIN
scheduling Assistant FA

Use Scheduling Assistant for registration, add/drop or grade

model/credit howr changes



1. Select the term (Fall 2021), enter your PIN in the box, and click the ‘Submit’ button.

PURDUE myPurdue Self-Service PURDUE myPurdue Self-Service

Student EmiEL

Search Search Go

Registration Term Registration PIN Verification

Priease enter your Registration PIN in the field below to access registration.

Select a Term: Fall2021 |7 Alternate PIN: ..., | :|

Submit

2. The ‘CLASS SEARCH’ button in the Banner Self-Service page allows you to view available course
offerings in ‘myPurdue’. See example below.

Add or Drop Classes

B Having trouble? Use Purdus's Scheduling Assistan

to find alternate schedule sclutions

Check out the Scheduling Assistant FAQ for quick information, or review the Scheduling Assistant Manual for mare detailed instruction.

P70 add a class, enter the Course Reference Number in the Add Classes section. To drop a class, use the options available in the Action pull-down list.

Current Schedule

Status Action CRM  Subj Crse Sec Level Cred Grade Mode Title

Total Credit Hours: 0.000

Billing Hours: 0.000
Minimum Hours: 0.000
Masximum Hours:  18.000
Date: Jun 10,

Add Classes Worksheet

CRNs

i Submit Changes | Class Search ‘ Reset ‘

3. Search first by the SUBJECT and then click on the ‘Course Search’button.

Subject: |[T-Industrial Technology +
ITAL-Italian
JPNS-Japanese
JWST-Jewish Studies
LA-Landscape Architecture
LALS-Latina Am&Latino Studies
LATN-Latin
LC-Languages and Cultures

LING-Linguistics
:

i Course Search |[ Advanced Search

4. Alist of course offerings in that subject appear in the next screen. Click on the ‘View Sections’ button
to the right of the appropriate course.



5.

CURDUE | myPurdue Self-Service

Search

Ga

Look Up Classes

RETURN TO MENU SITE MAP HELP EXIT
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View Sechons

View Sections. |

View Sections
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View Sections
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View Sections

View Sechons

Sections of this course offered in Fall 2021 will appear. Below is an example.

Sections Found
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6. To search for the multiple parts of a linked course such as lecture + recitation,

e On the far right of this screen under the LINKS column, click on the red flag. See below

Links Requi-

sites
.'k Eﬂ-ﬁﬂaﬂ—ﬂ ratio
ABlAS EReguisites

¢ At the top of the next screen, the parts of the course linked together will be listed as
follows:

“For this offering of <COURSE> you must enroll in schedule types:
Lecture (LEC) Practice StudyObservation (PSO) Laboratory (LAB) Recitation (REC)

Choose linked parts of a course based on the schedule you build (no time conflicts allowed) and
space available in the section. See below for example of linked section. This example has a
lecture in pink and recitations in blue. You would choose the lecture and one of the recitations in
this example. On linked courses, you must choose one of each color from the grouped sections.

For this offening of HA 16190 you must sncell in schedule trpes.

Lasthure (LEC) Recitation (REC)

EEN  Bes Tyww Eced Cap Ast Bom Days Tine Dales  Lotativs Instrwctor Heles
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Ang thoose one of these Rectation secsons - o
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View prerequisites for a course by clicking Registration Requisites in the Requisites column.

Determine if space is available. Space is available IFthe
e Checkbox is visible in the first column under the ‘SELECT’ header... OR...
¢ Number of seats remaining under the ‘REM’ header is a positiveinteger...OR...
e Number of students enrolled which is found under the ‘ACT’ header is less than the course
capacity listed under the ‘CAP’ header

Once you determine each linked section in the course you intend to register, write down the CRNs (these are 5
digit numbers located in the second column of the class selection and are labeled at the top of the column)



10. Return to the ‘Banner Self-Service page. Enter all linked CRN’s at one time for the courses you
selected in the boxes located in the ‘Add Classes Worksheet’ section. There are boxes across the
bottom of the page. Scroll to the bottom of the page and click on the ‘SUBMIT CHANGES’ button.
You will have the option to return and add more classes. See the example below.

Add or Drop Classes

M Having trouble? Use Purdue's Scheduling Assistant to find alternate schedule solutions!

Check out the Scheduling Assistant FAQ for quick information, or review the Scheduling Assistant Manual for more detailed instruction.

TTo add a class, enter the Course Reference Number in the Add Classes section. To drap a class, use the options available in the Action pull-down list.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode Title

**wWeb Registered™** None ~ 48408 MET 52700 001 Graduate 3.000 Regular Grade Technology From A Global Perspective
Total Credit Hours: 3.000

Billing Hours: 3.000

Minimum Hours: 0.000
Maximum Hours: 18.000
Date: May 15, 201% 09:39 am

Add Classes Worksheet

CRNs

651583 23081

Submit Changes H Class Search } [ Reset ]

[ View Holds | Registration Fee Assessment ]

11. After you click the submit changes button, you should see that all sections are registered. If an ERROR
message occurs during registration and you do not know what it means, you can look here:_
http://www.purdue.edu/registrar/currentStudents/students/registrationErrors.html if you need further
assistance, send an email to your academic advisor.

@ Changing a Schedule through The Scheduling Assistant

1. Please following the instructions at:
https://www.purdue.edu/registrar/faculty/advisors/Completing Course Request.html

There is also more detailed instructions in the Scheduling Assistant Manual_
http://www.purdue.edu/registrar/documents/scheduling/June 2016 StudentSchedAssistStudentManua

[.pdf

2. IMPORTANT: Courses for Learning Communities or possibly major courses should be LOCKED before
changing your schedule; please do this before continuing with the registration process. They can be
locked two ways:

a. This can be done on the 'List of Classes’ tab byclicking the ! next to a class. See below.


http://www.purdue.edu/registrar/currentStudents/students/registrationErrors.html
http://www.purdue.edu/registrar/currentStudents/students/registrationErrors.html
https://www.purdue.edu/registrar/faculty/advisors/Completing_Course_Request.html
http://www.purdue.edu/registrar/documents/scheduling/June_2016_StudentSchedAssistStudentManual.pdf
http://www.purdue.edu/registrar/documents/scheduling/June_2016_StudentSchedAssistStudentManual.pdf
http://www.purdue.edu/registrar/documents/scheduling/June_2016_StudentSchedAssistStudentManual.pdf
http://www.purdue.edu/registrar/documents/scheduling/June_2016_StudentSchedAssistStudentManual.pdf
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b. Itis also possible to lock a class on the ‘Time Grid’ table by clicking the 1" . See below.

When Registration iscomplete:

1. Verify Registration: From the menu in myPurdue under the Academics Tab, click on Detail Schedule. All
registered courses will be listed. If any course is missing, return to the Scheduling Assistant to modify your
schedule. See picture below.

¢ — PURDUE

L__I= ENIVIRSITT.

Academics

urdus  Acodembcs
r Academics

Student Schedule




2. From the menu in myPurdue under the Academics Tab click on ‘Week at a Glance’ from the menu and
enter 08/23/2021 to view your class schedule for the first week of classes and click submit. (Note: some

course [like ENGL 10600] will not have all meeting times the first week, select a date later in the semester)
See picturesbelow.

4 - PURDUE

EWIVYERSITT.

Academics

P urtus Acodembcs

tr Academbcs

-
Student Schedule

It should appear like the sample below. You should print your ‘Week at a Glance’ schedule to keep a hard copy record.

Student Week at a Glance

Information for
Prhis page lists classes in day and time format for a student. You may select one of the classes listed to s

Go to (MM/DD/YYYY): [ .Subn'ht ]

Previous Week Week of August 23, 2021
Mo courses with assigned times this week.

Go to (MM 0D/ FYTT): | Submat
Previgus Week Week of Aug 23, 2021
Marsday Tuesday Wednesday i ' Bty

Llam

Tasars

@ REGISTRATION ERROR MESSAGES

Detailed instructions for utilizing the Scheduling Assistant: please see its manual. Go to:
http://www.purdue.edu/registrar/documents/scheduling/June 2016 StudentSchedAssistStudentManual.pdf

If an ERROR message occurs during registration and you do not know what it means, you can look here:


http://www.purdue.edu/registrar/documents/scheduling/June_2016_StudentSchedAssistStudentManual.pdf

http://www.purdue.edu/registrar/currentStudents/students/registrationErrors.html if you need further
assistance, send an email to your academic advisor and tell them the specific error or send a screen shot of the

error.

Note: Fall 2021 classes begin August 23, 2021


http://www.purdue.edu/registrar/currentStudents/students/registrationErrors.html
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